
CODE OF CONDUCT
FOR

COMMONWEALTH OF MASSACHUSET曹S

NAGE UNIT SIX EMPLOYEES

Text in Italic le請ering applies to all

Unit Six Employees; teXt in block lettering applies to

Department of Revenue EmpIoyees only.
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Massachusetts Department of Revenue

Notice of Outside EmpIoyment or Outside Business

Receipt of Code of Conduct Fom

Commonwealth of Massachusetts/Unit Six

Commonwealth of Massachusetts几Jnit Six EmpIoyees

Notice of Outside Legal or Accoun血g Practice or EmpIoyment
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CODE OF CONDUCT

COMMONWEALTH OF MASSACHUSETTS

UNIT SIX

"脇re坤(鵬ibili少Qf Gove脇me融おmore %men海fhan the

r呼タOnstbili少Jar mintaining脇e h勧跡栂anderds Qrethical behavわr砂

偽ose lwho conあct fhepめ捉b鵬碗ess・捌ere c伽be no d甑鋤t布)m !he

p励c申Ie th a〃 〔筋ci融mst伽t w励mwavering h短さg堰y; “dso初e

iJ卿a諦al砂a履co明〆efe devo海面o脇epめ祝融細　物おp海綿やね

脇si bejZ脇wed #Ot On少jn reali少bαt fn呼r,eamme. Fbr Jhe ba融qf

瞬c卸e gove脇e融‘おpめ揚　co‘卵dence; and /hat co卿nce　お
enみ柳d脇en e!hicd脇ndr搬出解r or呼pe伽めjel虎r ”

Pres肱寂克hn F Keme匂,

互高127 1961

HI場櫨OD UC脚N

姻あc脇en cons#鋤鍔a Han施ookand Cbde 4‘cbnc疑りar a〃NAGE掬h 6

e〃やleyees qr砺e Cbm棚nw命a肋〆姻achuse聴勧めCbdeお虎sゆge擁o gfve

a〃 eI卿leyeesftll andJ沈r noわe q/協e加prq蝕sめnd a融e脇icd obl軸io榔・

The fundamental mission of血e Department ofRevenue is to foster, to血e

fullest extent possible, VOurty COmPliance wi血瓜e Commonwealth’s

revenue laws. Public confidence in the integrity and dependability of血e

Depa血nent and its empIoyees is essential to achieving this goal.

Wをcan main幼海擁at co研dence on少わめe ex: e職t !hat all qf0#γ彿cial c!C!ivities

and all Qfour con胸融w励脇e pめlわ均‰t Jhe hjghe露e/hical and moml

sian融.耽m鵬tpeゆm owr娩所沈inゆりa融prarie少WG musi

a恵oめall jn o#rpOWerめenS肋e !hc勅one qfoW Mo′砧or actious c伽be

inf功pre細d o therwise.

捌おCbdeおw.ii enJaryoαr OW” PrOiec!io私JねtrivesめjJxpa部hree

方nde脇enわl mcu岬ges:

A. Every eI呼kyee m榔tSCJ均uわ弧かa!VO訪any aα棚l conみct脇わh co榔脇的a

co励ict Qf海e胴t Or COnゐ“t脇ieh give諦he朋sonあわbのめJar fhe hv?r跡Sわn

Qfa coJかvic!〆加feI傷t be勅ee" h脇eJ.prt融融e舵融, us糊砂〆nanc海a融the

pめIicあお’傷よ2hepめ揚海erest must al'‘り鳩め巌precedence;

B. EveIy e明pゆeeおproh紡舵d布,m e脇er !a励培$O彬“Ct勅Or本筋暗めpeIわ朋

so鵬dr妙高ich wo融pe櫛om妙bene#t h海se4物e鳩erOr give pr匂読那加I

i形atme加わaI少Ci舷鋤;
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3.

C Evely e′卿l少eeおprohibitedfOm初eng a砂action高ich 14,O訪d res'αlt jn i妬gczl

rece4?t Q子房blic or private力nみ

Gz‘icねnce-both on what we are expected Jo do and on高at we are prohibrfed〆・Om

ゐing-Sho“〃 hedy all qf躍”nde櫛tand gene朋妙高at is expected Qr郷. J毎ho訪d also

heめn$OIve pa海c"ldr situaめns we areJacd with jn our巌i少wo沈

Please read /hese m短ca′t狗砂and aide少脇eirやi庇as well as /heir /etter. Each

qrus can /akepride fn belonging /O an O准anizaめn高ich con諦butes so much !o Jhe

growth, Streng/h and quali少Qrl昨Q手枕e Cbmmonweal紘

DEFENITIONS :

As used fn d毒Cbde, "nless脇e contca在eqa!ires' Oiherwise:

α　’脇inistmtive jnquiries〃 - meanS Jhose occ伽ions 14,hen an enやlayeeお

required Jo reやondわqa‘eS話ons Qri′7pOrtanCe !0 !he agenq戒をartment

When directed !o do s'Oめ′ hお偽er 4pointing A~`脇ori少or Jhat Aα脇ori少b

ゐsゆ7ee.

b.　′協scセ71inaiy aCtion〃- meanS aI少のめn den砂!heAIやOintingA〃脇(高砂わ

dおc車)line an eI即layee, and脇en q搾)liαめIe in acconわnce with !he

prov短ons Qrthe co枕c#1,e ba7gl成ning agreement Or Civil service /c恥,.

C.　捜′印layee’’一meanS a′少pe榔On jn fhe Alliance on !he cwJγentpe鳩Omel roster

Qfthe agenの脇をar肋ent 2hおshall読破all ba7gaining z/nit 14,OJ加購;

those who are on a砂jZ?m Qrleave Qradsence; WO諦e者s脇o are ser高g

Su乎タenSio私

d　’写mmedia/eJam妙’’一meanS高もe enやlの′ee CZnd hi高侮er坤o郷e and !heir

paren毎Chi肋・en, bro楊ers and s'iste櫛.

e　’偽omi棚l va寂e’’- meaus mOnetary WOr偽"Ot鋤Ceedhog飾en少Jive de脇I録

作25.0の.

f　　〃筋cial action ’’- mea棚a砂, aCiivi少pe頑タmed or required Jo be pe頑)med

砂an enapleyee in脇e cou鳩e Qfh料偽er q節cねl d寂ies.

REGULA TOR Y BASZS

T勝handbook and Code Qfconduc! !sおu部edp職場Z#脇t /O the powe鳩Qfthe

Cbmmissioner d‘Adninistmtion,餌Setjbr妨fn C陶p,ter 7, Section 4 qf脇e

Gene糊l Lal催, and fn accor〔わnce with, bz“ "Ot /imited /O MG.L. Ch. 268A.

(袖inions Qr楊e A#omey GeneJla4俄hics Cbmm料sjom R諏訪ogr and aplicあle

management r略hts prov応ions Q/‘a砂rehv鋤t co陵ctive baigaining agreemen毎

GENERAL R ULES

捌e CbくわGセnera〃リ

ノ.　ノ4型タlicabili少QrCode

2偽e Code錆plies Jo a〃 Ba培aining脇it 6 eI卿layees ;鵜l碗those on

a′少Ope Q/履aves (を・g., /eove withoαtpqy, military /eave, Civic-あゆ/eave,

etc.)

108



塑e qf匂虎
級おCb虎お7!Ot tO be co榔id擁d a紅海c海ive.捌e absem〆aやec絢

p訪椋h訪殺ね〆00nみetめ鍔胸i脚or i〃砂励a砂aCt〆
mi弛o融融f鋤d協g !o dscre勃伽en切Qyeeおconゐned orpem短ible

or wo初d "O J{獅ult !n disc4脇mIy aC寂堀川Pわondわc脇喝ねm加ation・

Kわowled曾e OfCdde

Each e現p砂eeおre卵かe擁o f料恥, the Cbde QfG棚短c毎融朋les

con徹ine調erein;めSeek h的n棚強on互om A脇er q磁,Oin筋略a脇hor砂

脇e偶z,0海ng au脇orゆあゆee orpe櫛o鵬l紡ce fro c側e Qfわめ! or

m寂偽読取an勃喝a母わ脇eir呼plicaめ肌

Deci§io榔inpe鳩omel ma舶e相互ovoIving disc勘i棚ry czcめn will be b倣d

on脇e a§鋤碑めn th each enや砂ee h餌Ja’ni協肱ed h訪rse物e聴eゲ

高枕枕おCode and脇af he orfheおawc躍Qf沈e obl妙ion !o abide砂先

皇錐ct qf Cbde

助やゆees whαe CO抑効“諦め錆脚tのめmめ硯e糊癌a融羅Iin鋒

contained fn !his Code碑声e拙句ect !o dおc申Iinary a融oJ申pめand

im脇暗記mi棚的旋A砂繭c西海aりのめn幼庇脇w紹00ゆm io c筋I

ser高oe履w and匂r !he prov扇ons Qr納e collec筋や鎚聡tzining qg7セemく劾t

D酬
E毒ch呼po海商励めrty or巌脇er 。as勧ee高批ee that each e毒kyee

肋ei咽a C優り,〆疎のゐ肋やゆ)納所Il ad桝0高e毎e舵C姫7t少協e

のみ砂sゆi岬g偽e a施耽h訪Receかみのあげの掬妨ルt Fbm (的m

CC均初めeやaceprov嬢d 。i each融融nce;脇e鴫nedReceやtFb肋

wj〃 be ret脇ed !o脇e e碑砂ee串脚o融i喝a訪ね高砂or h脇er dyee

wj娩訪ねnみys Qrrece海and華ed新規e e’呼kyee毎e購omel♪肱招

郷re e′呼kyee短屯幽寂re on dee Rece申v Fb朋おm窃oe qf硫偽er

oblゆめnわ〆milia亮をe himse物e鳩eヶ所幼功は○○履融ケ脇e Code〆

Cbndrct c融晩開披ね少jよ44n a#強)妬ye q欄e a’虎$hall be mde

a融ble c廟o cost !o即y eJ御砂ee who reasonあゆreq切傷弘y

Each雌poin鋤g鋤幼o高砂or橘偽er de鴫nee will be reやOJasible〆r

prov脇′培aCC“融e jゆrmaめn and g諭enceめht招諺r e型p砂ees wi!h

re敦履めthe坤ec班cs qr初e Cbde a脇型yJfom rfmeめ#me Q解r

海加商脳Sions oJ高he Cbdeめhis/脆e’. e岬l少e統川面he med a融cEL

同園園田四駆田田圃関

脇e鋤わ鋤e d短e Q/協e Cbde sh初be !en dy匂ver偽e a舶qrCb脇にt

おdおかi寂ねd and肋e Cbde QfCbnあ化諸ece申i F0mおrecejvedめ′脇e

eタブやlの,ee毎)・
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B.

C

D.

αnIbrmance io LaWS

Enp砂e鉢sha〃 ob砂dee初us qf沈e Uわited S融es and !he Cbmmonwealth Q/‘

M癌aChuse触A砂e′呼砂ee脇oおconvicted 4-a cr脇e rela飯gめ庇脇er

e′7やkyment sha〃 be鋤fyect !o躯cやline.

A砂e′呼layee who h伽been in窃cted or amsted♪r a serious arime, S硯タOr!セd dy

ajαdicial〆nding orprobable ca弘記Jn a preliminary heanng脇en /he "a飯re Q/

the chaIge With融aαendentpc‘blici少reasonab少g;v鉢亮se to /培iii棚tej読rjbr

the s擁砂qrother e′xplayees, fhe praper少qr脇e Cbmnwea物orjeapardjzes

the〆dlic加厨jn Jhe ethical standrrds Qragenり雌ar励ental eI即leyees or

undemines硯rJ in脇e Jnt辞ri少Q/脇e commonwealth中り任tem Q子細

adni融t糊tion or !he a訪ninis加tion Q/other初傭Q声he Commonwealth,型y

also be s吻ect /O SuやenSion withoαtpの′ Or Other eタやlayee ben4海pending

res'Oluion Qr妨e case.

ゲ偽e enaplの,eeおf籾nd gril少, pleads z2旦Zg contendere. h餌h料偽er c伽e

COntin"ed w庇hoz‘t a〆mガn多おgrtznted Jmmαni少fom proseαfめn or has hね偽er

CaSe華疑り筋勃eJ~ dおc中毒棚7y aCtion, Jncl肋略Jemination, m少be den. g噂e

e7即leyee isjZ)md "Ot幼il少Or Jhe case亙塑挫prosequi or d応m料sed脇e

e7呼lq)′ee Sha〃 be i棚diate少reinsta/ed /O eI呼kyment retroactive Jo !he dete qf

鋤やenSion高枕oa‘t /oss qfwages or other eI即leyee bene/紘

Cbn/brmance !o Policies. Proce(九〃セS and Direc宏t)e$

Enやleyees s'ha〃 coJ卿少所妨a〃 Qfihe policies and ape者ating proce易者es〆脇e

agen功袖cぴtJ7花ni in which /h砂wo庇捌おreq硯ケement i鵜履s, buお"Ot

limifed Jo, all agenり雌anrnental policies andproceみr線分やleyees sha〃

reやondjZ)r脇rjgh妙andpro型p砂め/he woI亙related強でCtives qrtheir

釣perV料0鳩.

CbnくれcJ. A成t〃d壱and Demeanor

EI即leyees are expec細d !o conc短Ct /hemselv跨in脇eir Q#c宛l relations所娩脇e

pめlic and wiih !heirjをIlow e′卿l少ees jn a mamer高ich will en履nce pc/b揚

re坤ectj∂r, and co均鈎ence jn, fhe eI7やlの′ee and jn !he Commonwealth as a

Whole・物ey must noi on砂peゆm脇eir ch面孤高o a高ol少華ppar飯I m鵬r,寂t

must avoid a均′ COnc疑t Which gives !he reのonable ba諦.βr Jhe i〃やreSSion qr

acting oiherwおe.

助ecgβcalb) all e′即leyees shall avoid a均,伽めn which mの, reSu短n or create

拐e re餌onable basisj∂r fhe iI即reSSion q手

@　　鵬ing pc‘blic q筋cej2,r private gain;

伍)　givingpr(爽re庇ialかe&鋤ent to aI少Ci舷en;

(り　ma席ng wo諦」者eh譲d虎dsions contrar中o agenq雌par鋤enめIpoliq′;

(砂∴∴郷ing oneb q彿c寂lposition /O har狐S Or intim履a砂person or enti少

O寂Slide !he co紹Se Qfq筋cial d寂ies.
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及垂塾頭紡αかe加の〃適塾
E岬lQyses muS融やOnd prom砂andf砂to “d肋躯加tive froq“iries脇en

窃recied to do so.

凡　驚鰭麟融u剛砺
海励扇e E砺es Cbmmission, "mねr海pro融ons QfM G.L・ C陶pier 26c恥hall

dso jn祝ime少mamer aspr‘鵜ribed少海St譲Ethics Cbmission・捌e励o!e

E訪ね, Cbm融on will ”0紗each e岬leyee who is reqαired to華e糊ch a

Statemeni.

All Departmeut of Revenue e叩ployees who are required to胤e such a

statement wi血the State Ethics Commis§ion shall創e a copy of血e

statement with瓜e Commissioner of血e Department of Reve肌e On Or

before the date such Statement shall be創ed wi血the State Ethics

繁務讃驚卵。融l 。dnin蹄i。函t。t。 g。V。r職ment and
海eゆrcement Qf融,a咽m魚発破a!、のid宏nce Qfa′ey CO砂C母海胴t Q/

primaり亘J呼OrtanCe・ 4 co研c均・加rest is a舶aiion jn which an e岬kyeeb

private jnte鵬鋤al研nancial coJ卵vc加r融e描reasonable卵e鍾on qr

co励ict wiih椋偽er qのcial d”tie駒nd r堆rmSib調筋e&

c%∠卯r 26&A Q/諏e Gene砲l La咽PrOVi虎的rimiml伽d c脇peml!ie函r

co砂ct Qf海erest viola釣棚上物eJ脇w暗励ee general ca堕P庇s Q/

prohibitions are to be used a岬諦協es舟yo“r加わ肋ation作履pJer 26紬er

脇e Gene招l Z,a咽q解職やec卯C de請け出):

1・畿霧諾㌶曇務整融h:
@♪r peゆ朋ance Qfhi脇er c妨鉢; Or @)ルjJZ伽enci略Or appean暗
めi砂寂ence s雄h pe頑タmanCe・

2・霊盈繍霊禁㌶解結露務;㌫n砂in

〆nancial iniere弦

3・霊露盤霊宝霧誤灘霧露盤誓㌢alwit

E岬l少ees have &n Obl妙ion to avoid scr卿毎卵fe poten!ial co砂cts Q/

inieresf which e頑jn !heir e′碑lのynen鯵・砕y have a融少‘o dis。ose and J句Ort

pro”a雄画fe融sienCe Or pOSSib短ZX:巌nce qra co研c’〆緬erest t脇eir

qgenの′ head or h脇erあゆee.勅e理ho脇req郷t加m海面cfper融or海

的型咋r互em ‘heir caseload q/.a′ay CaSe Which jnvohie高heir jmmediateJfrm妙・

close力・iend or a’卵e棚With who朋oγ enfty in which妙have somepeγ母Om1

0 rjimncial jnvoIvemenl

旺1



h ac協ion・妙have a婦fronみdew ‘o have a砂question ′切ing /O a

possibfe co′nic砂‘庇rest co捗ntia砂reviewed and de扇ded砂海捌ate

助ias Cbm融sion・現わmation r略r肋将履〆ling qra co砂7’c所説te糊t

型z郷t with Jhe Sfate E脇c# Cbmm癌on短}Va巌b研om海略en少head or

砿伽rあやvee or布m ‘he鋤ias Cbmmめn 。ivec妙

h a勃ition Jo /he sanctions旬erred ,o above, MGL・ C履pter 26親, Sbction 23

aho pracribes andみeribes certain ′麹麺QfCb麹坐・ ′′招olations q/.砿e

Stan。宛s are s砂ect Jo `xpZ,rapriate dsc車vina′y aCtion・ A〃 e朋pkyees are

reqαired /O ab訪e少Jhe坤irit as t4,e〃 as fhe letter q偽跨e s'幼ncわrみwhi。h

provide asj2)〃o棚:

’鮪cmnt OrjZ)mer紗cer or e′や砂ee Q/`a s'late, COαnfy or mc‘n塵,a履enq′

砂　accqt other e′7g可ayment高ich will kyair h短nd匂ende”Ce坊均y72ent in

拐e exercise Qr履q#cial虎雄es;

伍) ”Se Or attexpt to ”Se妬q#cialposition to sec”re ”nWamn勃privilege"r

exe7即tionsJar himseror others;

砂∴少his conduct give reasonable bas呼r ‘he i吻reLrs'ion ,hat any,pe櫛n Can

impraper少i均働ence or “n勿少ek砂妬jevor ‘n ‘he pe擁,manCe qr履

q筋cial dαiies・ Or /hat he短nみ少q雅cted少嬢脇s'履,, m妨position or

il卵z化nce少’a′少par少Orpeタ的n. ′′

’飾c“rrent orj2,mer紗cer qremp砂ee Q/‘a s'tate; COun少Or m“nic砂vl ngenの′

砂　accqt empkyment or e略czge in a′ay b寂n鋼Orpr毎轟onal acti砂which

Will reqdre him !o d繭ose co所dential弛めmation which he has gained砂

reason Qrhis Q#cialposition or authori少,.

のinaprape砂discfose materiads or融a wilhin the exe′砂ions ‘0 ,he d紗nition

q毎”blic recor。諒。少nedめ′ fection Sかen 4‘c%`Z昨r兄“r少‘脇e G。n。,C,l

Latus′ and were acqc‘i′セd少him Jn ‘he co郷e qf妬q筋cia在れ廟穂”Or #S'。

SαCh砂bmation Jof′rther励o personal jntere融. ′′僻e Mdssachus。細

Geneml Lat催, C履pねr 2684 Sbctわn 23)

物ae m短with r即ect ‘o coky7icts qfinteres'i are Jn a。e妨ion ‘0, and s書館Iemen4

S/ale po楊es and ngen。伽ar/mental m短声でgZ宛tions and `pe朋鋤gprocech躍S

that mの, Othemise呼砂め脇e筋cial actions Qfemp砂ees.

伽漁e event Jhat !he 4xpo寂ing Auihori少, Or h脇er des'略vee,呼prOVeS a

particα宛r activi少and the E娩癌のmmission鎚ueqαen砂detemi鵜s脇at鋤Ch

activi少is a co,雄ct〆interes雄e呼poin擁g az‘脇ori少Wi〃 no楊s暗Iine /he

emp砂eejZ,r鋤Ch oc房viヶ月owever; O砂海成hjas Cbmm癌短andJame砂海

Attom砂Gene項have晩e a融ori少‘o高鍋e an qpinion jnte′pre印g M G.L.

C偽呼ter 26釣whichおbin窃ng.)
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6. g生壁AND G棚T脚r耶厳OMOU郷肌ESO昭塑

A・ %畿籠s。,i。うt。r。。。。朝的ivi繭c頼g# g7ut”i切

旬0持nier`ainme巧,oan or叩other ’h嬢qfmoneta7y Va嬢かm o person

wh。 Or en妙高ich,海e′即砂ee肋o棚or has reason謝roow:

砂　Hみor is see脇g to o施dれCOn‘rac舶l or o海r b融ers or〆mncial

relations with h癌偽er agenの伽ar鋤ent;

の∴ Cond融鎚融rs or o海r “c筋融which are rqgn融訪eγ mOnito融砂
調印gen。yt砂artmen寝rCqt aS Pe朋嬢d少伽secめn or砂

agen少d省arカn鋤初成形C釣針Or

砂　物部nterests触m砂be orgive海msonable朋pressfon qfbe暗

s血筋#alb′幼穣dめ,海peゆmnce oγ nO岬eゆmance Q/偽e

風　#i。〃SS。砂h in。a,qg呼hA擁繭鎚。n初Ot鍛勅o:

砂　Obvio“sjemi少orpersonal reld‘ious輝When海circ“m!anceS朋a庇jt

。Iear ‘hai Jhose relaめnshやS', m!her !han !he鎚sin錆s or !hepe購ons

c。nCe朋eかzre !he mo舟vat昨gJacめ櫛behi碑d a7少g班or g71初動

の　捌e accq鋤Ce卵Od or rdvesfeme融qfnomiml valαe On i昨qαent
。CeaSi。nS fn fhe o肋naIy CO鵬e Qra brea物S雄ancheon・ d脇er

。r 。th。r me!ing a舵ndedJbr eあcaめm信ゆmめml or oiher similar

p岬ose・肋wever,呼nの凋匂a肋en‘al e棚擁yees areやec碕a砂

prohibited力・OmCCqiing加eJZ,Od or o海r g融砂excqt J'On-afooho揚

bevemge可fe解e, fea, etC),脇ile on紡Cial busin邸′力。m pe朋nS W脇

whom !hey have con!aCt加‘he pe〆朋ance q/’!heir妬cial巌!ie$・

砂　肋e accq海Ce Q笹a棚方om ba施or o漁er〆mncial諦胸筋蝕めus on

。弘Stomaり所鵬to〆mnce praper and u鋤al acti融努Qfe岬kyees′ SαCh

as home mor解eわans, auめmObile foa樹Pe櫛Onal foa碕e!c.’PrOV嬢d

脇at !he expleyeeわes ”Oi deal w脇。feat触強めn in !he co桃e qr

胸偽er q卵Cia白水`ぬ・ Howe、傍らgrdealing wi,h糊ch ban応orj協ancial

instii融ons応mal,0脇bleタ!he e型pkyee m〃St秘所ose鋤ch虎alingrめ

i彊明poin裏暗a融ori少jn肋脇gprior to engagin〆加c‘Ch dea躯掛

砂∴捌e aCCq細‘Ce q旬nSOlicited cめer融喝or promotional materia再録eh

as pens, PenC掲”Ote prみcalenあ均and o履r jiems Qfnominal valαe・

砂　勅e accq脇nce qfan awαd org昨q毎ominal vah`ef,r aやeeCh・

pa招魂ivめn jm CO嬢reme, o帰Ome pubhc con!r勧めn or a!Chievement

given砂a cha筋able, re脚OuS, P喧Siona恒ocia雄atemal

eあcationa巨ecreatiom毎gJblic service or civic onga肱afronタグSαCh

o部n樋脇tionj跳wiihin Pa凋graph 4 above・

砂,4ccq加Ce q笹imb鵬eme%加ca訪or in脇切br加Ve串u鎚癌t切ce
and other expenses jnci虎弼t ‘o a!ttendrce at meeiin科ProVi虎d Euch ‘

ai!enddme and reimb書棚emeniお呼proved砂fhe `呼POinang融吻or砂Or

橘de暗nee. St‘Ch reimb郷ement αZJe be made俄recゆめ功ae e型Pkyee・
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B.

An eI即layee on q#cial business型y mt be reimbu櫛ed andpの′ment

m少mt be made on hおor her beha坊jor e刀CesSive 6g, ref枕b鯛emnt

which exreeds actαal cos妙persoml短ing expenses, g狗タeniertaime砿

t砲vel or other benク紘At JCO fime shall伽e′呼layee accqi

reim飯場ement〆・Om both /he Commonwealth a脇mO娩er source♪r脇e

Same expemeS・

O U鮒DE EMPLOZMENT AND B軟SHVIas A CTrrTTY

加かOd〃C房On; P高n〇秒細事

Z協e Commonwealth see応Jo give eI卿佃yee訪ee mαim脇f,eedem possible !o

engage jn o融九ねenか少ment or business ac舟vi紘as co鵬寂ent with fhe

Cbmmonwealth鉦eやomibili房es. Howeve′: dee e,Ctre鵬かsensitil,e m短ion q/偽e

Commonwealth cznd高s e′卿layees ”eCeSSitates cer!ain restrictio72S. E′均pleyees

mの, engage in outside el卿lのment or b払siness activi少prov巌癌鋤ch activi少お

notprohibited少脇is Cbde orみ, a′r卑tatα/e, reg”庇ion or dqar励ental oIlねr・

An acti高砂/hatおpemissiblej∂r fhe occ即ant 4-one position mの′ 1,eり, Well "Ot

be pemissiblejZ,r Jhe occ即mt QranOtherposifron・捌er紗re, jn cons巌高略

each case on捗jn窃v近海I mer海房ee eIタやIeyee m弘s毎at妙脇eゆIlowing

prin c車)les :

")捌e o融ide activi少would胸ip宛。e Jhe enやleyee jn a situa訪on脇eタでfhere is

a cony7ic4 or Jn a s'it棚めn脇ich gives fhe re餌onable basi串r !he

inやression qra coJ明海between his or herprivate interests and his or her

筋cial c脇es and responsibilities /缶ee Sわめn 5,めove, “Co,卵ict Q/切花rc擁〃

〆r additio棚l gndnc少

の　Zhe O融ide activi少佐nless otheル融epemitted少t触co均14,Ondd not relate

窃rec砂/0めprOblems, prqa糊庇on Qr加Je飯ms or加/iあili巌s sole少Qr

Othe職工Whether解朋恒tate orわcal Jaxes.

β) 7%e outside activi少WOuld not resc‘lt in c‘Se, dおsem巌ation or菰cわs妨e tO

others Q/coJ#dential jJがe棚tion obtai樅d ;n comection w諦h fhe enやleye語

dをartmental datiery or position・

(り　Z%e棚tz研e q/脇e e′即句′ment Or b路拐e5S. C’Ctivi少Or Jhe 40Z‘r$ ‘o be d帥oted

to鋤Ch activi少wo初d mれI呼air !he enやleyeek avai硯,ili少, CやaCi少Qf

e筋cienの,f)r脇e peゆmnce Qfhis偽er Q筋cねl ch頑as餌an e′即leyee Qfthe

Comm on wealth.

砂　EI即leyee∬'hall not eng略e dir‘姉かor fndirec砂寂〆mmial加nsactions as

a res訪t坊orprimr砂re少Jng on, jタ的maめn obtained !hro碓h !heir

eI呼leyment. h pa所c寂z在hey sha〃 not use co砂!巌n融I i′gゆmtion

obtained in !he co鯛e Qrtheir enやlayment with !he Cbmmonwealth !o obiain

bene/海j棚ncねl or otherwおe, fer脇emselves,海舟〆milies or o履胤

Acduiガes W肪あh Do NbJ Rea〃ire Prior Nb房ce

(リ　励troゐのめn

E〃やleyees are gene糊砂not J‘eq擁fedめsめmit w寂ten "Otねe b締re

e喝aging in o融ide activiiies高ich are ”Ot COnSideredわbe e′卿lQ),ment Or

114



C

bαSin。SS. 4脇0砂祝s ”0昨asible to cover eve’γやeC砂vc ac海砂qr伽

棚妬e,脇e ge彬m, cafegorje諦sc郷d befow are諦融hed部basic

秘i虎Iin錆

の　Ge能eI・al鎚′)! les

砂M切融郷胸伽諦筋co桝少納鵬d se面鉄雄nc脇喝硯ding少’鋤加
。丸万らSCO妬南砂0均e初物わn功布妨脇んsoc海comm棚砂Vete肋的

or char海ble o彫nおaめ榔・

Bookkeeping services provided to such organizatious req‘血e prio written

approval. (塾塗Section 7 (C) cO (b) (3).)

砂Ser庇e掴rs a mtゆpめ,加rjus融e調epe舵.何機Pt m脇履aめn Qf
肋re飯mサ

@ Re融l qre岬kyee-O脇edpxpe砂ml orpersom恒嬢e譲nt s初

pxpe砂短0‘ mted to海Cb柳nwe脇qf晩sac融e細Or卿y

呼eney or訪謝緬on ‘here坊o高he Je鵬杉短ot初婚ect q/偽e

el呼lのee鴨蜘ねlあ海蝕

伊州iJror SerVices a融o`妨jods♪rftends, Jd窃ve$ Or ne勧bo櫛・棚聞e

inc履くわa w綿e va亮e少qfadルiti&S, inch肋ng: rqPa加or mint朗aJree

wo諦suc航s painii喝J瓶r小脇か卵形的y Or $ervic跨鋤ch側

ba恥紡喝a毒caや00思わ胸筋喝me励めr納m級別嬢0肌

の姥やO肋y働砂重野Or煽り㈱お徹解e in a〆m妙鋤舞扇ら加療
eve庇qf伽e鵬Jgen勘助ch as fhe虎融h or舵rio榔jl励c勧fo a

m鋤ber Q/協e佃m砂engr鎌d jn脇at b郷iness"

のHbwever, m expPkyee $hdl w脇0雄捌タra印加e成sc妨鵬r s融ing脇at

妨e eI呼layeeめe踊oiやe擁Jbr硯e榊e%細加のe融ive

part or become an advoαZ浸On beha陶fa pJ匂おsional JOCie少fro a砂

col卵fc! be勅em側励socわ少and高もe榊i

逆ec筋か0九秒肋棚聞けR儲相加職印的Of助甲心肋enf

砂　±塑壁頓坤OrAα仰I摘呼P舶Ci碑qγE岬胸

(りGenen訪Proh油iガous
l. Nb onおide /egoI or c,CC○糊tingp7.ae海e Js pemi殺ed which龍宮n

vわla寂on qf‘M G.L. C%. 26&4.句yec鋤e即kyees areprohめited

jhom r従eiving conやe榔aめnfりm Or a!C飯g鮒偲e庇or 。約m砂JZ)r

aりOne O沈α娩an沈e α)脇OnW∽l娩寂融onわaりpar鎚訪r

ma#er f〃脇ich肋e Cb脇榊刑朋l硯a s融e qgen(yおapar少Or h鮎n

揚and s誘け細nii訪融具

2. Managerial empIoyees are prohibited from engaging in outside legal or

a∞Ou血g practices for which血ey receive compensation.

3. EmpIoyees who hold Couusel I, Couusel H? Or Tax Counsel positio腿

shall not engage in the outside practi∞ Oflaw during nomral business

hours. In ne event shall an empIoyee holding a Counsel I, Couusel II

or Tax Couusel position appear in ∞urt aS an a備Omey On behalfof a

Private clieut.
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4. To the extent that outside legal or accoun血g practice is pemitted’it

must not interfere with the e節ective perfemance of an empIoyee-s

o飾cial duties with the Department of Revenue.

物e e′即kyee must give ”Otice Q/owtside /egal or accouniingp朋ctice fo海4ppoiniing

A初ori少Or h脇er d垂ivee on fom CC-4タ’Nbtice QfO融ide L略al or Accoαnting

pr。。ti。。′′ or E卿lのmenl JVbtice /0 ’he 4脚ointing J4脇ori少Or椋偽er desやveeめe$

n。t mean Or i′呼か/hat鋤Ch o融ide eJ呼leyment orpmctice is not in co′砂ct with MG・L・

α.26&4.

(b).星型ePtions

l. An empIoyee may render uncompensated legal or accounting servlCe

to and empIoyee・s immediate family’PrOVided血e service does not

create a conflict of interest with the Department of Reve肌e Or include

representation of family meinbers before the Department of Revenue,

a state administrative agency or in the courts ofthe Commonwealth

where the Commonwealth is a party.

2. An empIoyee may’With prior written approval from the Cormissioner

or his爪er designee, and du血g off duty hours wi也or without

compensation: eXerCise a power of attomey’aCt aS truStee’guardian,

conservator, eXeCutOr, administrator and or act as a resident agent for

an empIoyee・s immediate family as authorized by M.G.L. Ch. 268A’

Section4.

3. An empIoyee may’With prior written approval from the Commissioner

or histher designee, aCt aS bookkeeper or accountant for a civic, SCOut,

religious, educational’fratemal’SOCial community, VeteranS, and/or

charitable organization without compensation.

In 。。meCtion with any ofthe activities listed in Section 7 (C) (1) (B) (1) (2) and (3),

empIoyees may not prepare Or Sign tax retums’advise or act in matters invoIving claims

against the Commonwealth of Massachosetts or any agency thereo串r participate in

matters which th。 Commonwealth or any agency血ereo串S a Party thereto or has a direct

and substantial interest, Or Which are the sut*ect of their o飾cial duties.

(2) #砦諾砦藷諾業蒜血。D。。a血。ntof

Revenue or the Intemal Revenue Service, Whether compensated or

uncompensated’for a person o血er than a member of the empIoyee's

immediate family is not pemitted.

(3) Qutside EmpIoyment As An Assess哩

Outside empIoyment as an assessor or COnSultant perfoming assessmg or

appraisal duties for a city or toⅧ Or Other political subdivision of the

commonwealth is prohibited. This restriction applies whether or not the

empIoyee is compensated for perfoming these services.
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D.　Activities W址ch Require Prior Wri請en Notice

There are a number ofareas血which empIoyees, Suqiect to血e conditious and

Prohibitieus tated in part 7A, B’and C above may engage in certain categories of

OutSide empIoymentoutside bus血ess provided血ey submit prior writte重I nOti∞ On

Fom CC-2 to血e Com皿issioner ofRevenue or his designee.

The categories of outside employmenuoutside business which require an

empIoyee to provide prior wri請en notice are those which require the創ing of state

Or federal tax retums and/or血e co ection ofstate or federal taxes.

Employees who are engaged in such outside empIoyment/outside business at the

time ofthe implementation ofthis Code of Conduct shall submit such notice on

Fom CC-2 to the Commissioner or histher designee within twenty (20) days of

皿eir re∞ipt of this Code.

The Commissioner may disapprove of sueh outside empIoymenuoutside business

ifhe detem血IeS that it violates MG.L. Ch. 268A or this Code.

8.　DUTY TO REPORT VIOLATIONS OF LAW AND CODE O岬

A Gene蜘1申

Every empIoyee is exp∞ted to maintain and uphold瓜e血tegrfty ofthe

Dapartment. In satisfying血is requirement, it shall be the duty of every empIoyee

to r印ort promptly and accurately violations of law that a節減t the administration

Of也e Depa巾nent or血e tax laws ofthe Commonweal血to his or her

agency/department head or designee. To血e餌Iest exteut possible, any Such

r印orts shall be treated confidentially.

B.　　Tax Law Violations

Employees must repo庇to their bureau chief or瓜e Commissioner's designee

(under circunstances invoIving an empIoyee lirectly to血temal A鯖airs) any

knowledge they have of也e violation of any tax law of血e Conmcmwealぬby any

perSO皿

C Atte朋妙鳩めBrめe

Brめery a!nd鋤e′やわd bribery伽e cね初穂脇ねh訪擁e c面he core qrs励!e

goveme庇E,呼layee描k折"b solici鋤わnめaccq初り堅y, COnSide砲強on, Or

a砂脇i喝q旬a寂e jn ret脇ゆr acts or omj料めu高hvo寂JZg脇eir q妨Cねl胸m.

観′eh so揚露a技b榔m砂加わ成形Ct ands訪独A砂at肋やtめbrめe a

d匂anmenめl e”やleyee $ha〃 be rcpo所ed jmme窃afゆめかee pJtやeJ.特en(ツ

a撮め亮か血血e Departmeut ofRevenue empIoyees shall immediately report any

attempt ofbribery to血e O餓ce of血temal A能Iir§・ After repo血g,血e empIoyee

Sha11 thereafter cooperate with Intemal A鱈猟s in any eusuing investigation and

avoid any u皿eCeSSary discussion of血e case wi瓜0血ers.
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D.　塾reats. Harassment.旦垣±

皿e physicaしpsychoIogical and emotional well being of all empIoyees is of

paranount ∞ncem tO血e DepartmenしAny threats’Physical or vehal

harassmentjncluding sexual harassment, Or O血er actio鵬designed to・ Or having

the e熊加Of interfe血g w皿tax adminis調ion shall be reported irmediately by

all empIoyees who have infomation of such activities to the proper agency

authority.血血e Department ofRevenue empIoyees sha11 report to their bureau

chief or the Commissioneis designee and to the O節ce of Intemal A餓癌s.皿ose

who receive such reports will maintain ∞nfidentiality of the source in a mamer

appropriate to the circumstances of the case.

E.鰯Ia血g,。 ,。X adrninis融。n 。r,he C。d。 b,。ny emPIo,ee

tend to bring discredit upon the e血e Department. The Department holds its

empIoyees responsible for cooperating in the identification of such violations. In

meeting this requirementjt shall be the duty of every enxployee to bring to血e

attention of the O組ce of hiemal A鮪airs knowledge ofviolations of any law

relating to tax adminis融on or any violatious of any provision of this Cbde

which has, Or Which ifunreported would likely result in the commission of a

crime.皿e identity of any empIoyee bringing such knowledge to the attention of

the O組∞ Of Intemal A能義wi11 be kept strictly confidential, and such empIoyee

will not be required to participate餌ther in any investigation or disciplinary

proceeding agaiust an empIoyee arising from such investigation.

The Commissioner of Revenue shall recommend to血e Commissioner of

Administration and Finance that he/she file a bill, Or take o血er appropriate action’

to indemify餌Iy, including reasonable attomeys fees and costs, in a∞Ordance

wi血血e do11ar limit set by M.G.L・ Ch. 258 s∞tion 9 any Depa血1ent OfRevenue

empIoyee for any civil damages awarded by a court as a result ofa report made

pursuant to this s∞tion of the Code, and provided血e Cbmmissioner ofReve肌e

detemines血e empIoyee acted in good fai血and wi伽n the s∞pe Of his仇er

o飾cial duties or employment.

9.　9THER STANDARDS OF CONDUCT

A.∴∴里中elv FiHn容and Cer髄cation of Federa看and State Tax Retums and T血ely

Pavment ofTaxes Due

The mission of the Department of Revenue is to encourage and achieve血e

highest possible degree of vol皿tary comPliance with out tax laws and

regulations. ]血Iight of this mission, it is imperative that all empIoyees comply

餌1y with all applicable requ壷ments of federal and state taxing au血orities.

皿erefore, all empIoyees sha胴1e all federal and state tax retums timely and pay

any tax due in a timely mamer or enter into a payment agreemen串Ie in good f凍皿

an application for abatement or have an appeal pending before a tribunal of

competent jurisdiction. A一一tax due" as used in the preceding sentence, includes:
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告護護憲蒜護憲法器軸
tax, aSSe§Sment is being contested.

All e叩loyees wi11 be required to創e a '・Cert脆cate ofFiling一一wi血their bureau

chief or the Commissioners designee certifying血ey have timely filed血eir

Massachusetts individual income tax retun COmenCing wi血their 1 985 individhal

income tax retum.皿s cert瓶cate will血en be則ed with血eir bureau chief or血e

cormissioner・s designee. This cer輯cate will be due on or before May l・ Of each

year, Certifying血e filing of血e prior year・s retun or血e existence ofa valid

exteusion of time to file.

底　星垣eS加療肋呼遡垣

prqerf`nCtion暗研he govemmen寝qαire高hat ‘he qgmの脇をar鵬n待e

coα融, O海r s!ate喝enCies and fhe p“blic be ab短o Jd妨砂On ‘he肋陶枕es亘f

govemeni enx砂ees jn ma離す功icial鋤e融An e岬layee wi〃 be s華Ct

融短動na′y aCiion即,o and jnc脇ng feminatio碕r緬entiona砂ma肋喀紘e

。r misl。ad履Verbal or w手it勧Stateme融弓n maJte,S Qf砺Cial fntere寂

C　蒜祭器霧鴛蒜呼。鋤。r頼Iica励め

a砂one ,hat he励e obi脇ffae services qfa砂pe融話r accoαn!an4 a的m砂or

〆m c2facconnta融Or OttOm少, Or a′ay Otherpr確諦onal or寂simsLS

oJga履atio扉n comection with qf朽cial bus’ness which ;nvo煽or型p′ invoIve

D.蓋諾器器謹霊駕篭wnjn 。n, ma。m。r, 。X。。。t aS

provided or required by law’any infomation contained in any f加etun Or血any

sche血Ie, list or o血er stateme請designed to sxpplement or to become a part of a

tax retum. EmpIoyees also may not publish, div血ge, discIose or make known in

any mamer or to any extent not authorized by law any infomation resulting from

any exanination or investigation or contained in any reporL record or electronic

data source, When the information conce蘭LS Or relates to: trade secrcts・ ProCeSSeS’

operations’Style of wok or apparatus・ Or to血e identity’COnfidential’Statistical

data, amOunt Or SOurCe Of any income’PrO紐s’losses or expenditures of any

person, fim, Party COIPOration’Or aSSOCiation. When a question arises a§ tO

whe血er an item of infomation may be discIosed’the empIoyee shall discuss血e

facts with his瓜er bureau chief or the CommissionerIs designee and where

appropriatel requeSt an OPinion丘om the Legal Bure肌
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且　　Pめ揚Recor必

Alrfeq“e聴力rpa‘blic ′℃COrds sho招be decfed fo海4即in鋤g Authorify or

砿伽rあやvee脇o $ha〃 de,emine whether海即納t訪めc”ments Orepめ/ic

移cord畠n acco′切me w励MGL.C%. 4舵c. 7 C%.. 26

F Dr〃餌伽dAんohol

脇ile onみ少"O eI7や砂ee shall con鋤me Or郷e訪coho信n加ica碕タmOtics,

Or COntrolled s’めs'幼nces' fn a′a所m・部mi初男m e”plの,ee S'ha〃 r省ortjbr

WO諦mder脇e鴫伽e確e 。rintorica融s,棚rCO触or controlled訪s'fa鵜跨in a′ay

♪m・ Z%e on砂鉄c。坤on Jo f橘J”le短fee郷e Q/med短めn高enprescribedjZ,r

脇e irea脇ent qrthe emp砂ee be a reg短endp句扇cian or den融

G Depar鋤en初I加n海ea海n C宏rみBa加的盤

Agenり読Dqar鋤ental嬢”郎caめn carみba毎es a融other iめ笹aめn or

acccss ca融or cわc#m融arej∂r “se onb, ;n鉢胸blisAing巌#砂, au勃or砂or

access jn comection with q筋cialみ訪es.

H

Agenq解yarz7ne”初id訪印caめn ca融or ba埴es m砂be usedゆrpe櫛oml

訪en賜Ccation p妨pOSe脇en cashing chec応or郷ed as p′りq毎rempゆ脇e巧拙ch

餌呼砂ingjZ,r a loan, fer cre勃or when ren#略an呼ar肋ent.

E〃や砂ees are re平omiblejbr /he s窃g”arding mdp7印er ”Se q/

暗enの雌art鵬ntal ;de”砂caめn ca′みba埴es and access ca東JZ,r prO,即妙

rcpor鋤g !heir /oss andj訪鋤rrend訪ng Jhem on ‘emination qre′やlの脇ent Or

demand砂praper略enり雌ar鋤ental aa/lhoriti綴

Gzr凶ba毎鉢or dec脇ents, Or an e現p句′eeb Q筋cialposition or statg4S, are "Ot

to be脚ed Jo exert砂幼‘enCe Or Obtain, either direc砂or indirec砂, pe櫛O棚l

privi佃ges’Jal′0′S Or reWa脇本r脇e棚e庇s or o脇. j%oto id訪賜?caめn

ba毎es must be 14,Om While at M,Ork in an略e硯y Which req沈売場deem Jo be wo腸

Depar血ent of Revenue photo identification badges mst be wom by Depar血ent

OfRevenue onpIoyees w皿e in any Department of Revenue facility.

Po筋わal A cガリ躯

卸擁yees are prohibited布)m uS暗存eeir筋ce or Q糎ialみtieゞ /O inte碕re

With・ q解ct or砂寂enCe !he res融qfa ”Om訪aめn or elec#onj2,rpabhc筋ce.

Nb en少eyee sha〃郷e巌脇er筋cial a勃or砂drect少or Jn窃rec砂‘o coeJ.Ceタ

atteI卿tめCOerCe・ COm棚nd a妨e orpreveni笹yperson or bo匂,めpの星end or

COn訪h諦e a砂娩巌g q旬ala‘e /O aJ少parO, candみねorpoli飴al commi嬢e.

No e′卿leyee Jhall solicit or accqt輝or a砂妨ng qfvaluejZ,r a砂Pa砂

poli#cal commi#ee, qgenり,, Pe鳩On Or OrE即jZ鋤on〆r political puposes.
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Expkyees “re ”OtprOhibitedf鋤COn諏妨ng to海ca岬aゆCOm陵e or

o碑njzationjbr ”Omina“on or election qra両n謝del mn晦かpαblic q節ce

or !o a砂COm嬢g,呼r切Or O均e抑iea!ionjZ,rpOl娩alp妨PO細・

E砂eyees are prohib融布m c卿aゆingr中poli房cal qのce存海棚e煽or

othe鳩訪喝"O朋al wo粛喝ho鵬・ E卿/Qyees伽epro脇ted加m bei喝a

candiddteJbr〆d拐車ta‘e orf初めe肋nic卸I鯛Ce While omc]頑re d砂

sbech e岬砂ees桝st obtain a /eave q/’absence ‘o m碕r鵬h Q節CeS・

勘。,少ees are prohibifed布m wearing a poliiieal or ca岬a初bαtton Whife on

Q彿Cial昭en胸artme融I b払訪oess.

E7擁yees shall ab嬢砂嬢pJ.OVめ棚q砂e砂fowingparag碑h加m M G.L・

α. 268A,鹿ction l」 wh王ch prov巌が

′′掘s舵。!ion sha〃 notprohibit a staie or COα砂e朋pkyee布m ho肋略a!n

elec#ve or硯JOinかe Q節ce Zm c妙・ fo脇or繭trjc‘ ”Or jn a7砂W砂proAibiき

sαCh an expkyee力・Om Peゆming破接融es qror receiving lhe co岬ensa銑m

provjdedゆr拙Ch q節ce・ JVb鋤ch elec融or呼po融ed q侮ial均, VOte Or CICt

on a砂mtter which ri w脇n海p研iew Qf海喝enの砂which heんhe is

eタや,eyed or over whjch拙Ch e岬l少ee %as Qf朽cial re坤onsibi砂’’

鰯霧。肋S 。r 。励嬢e棚W。。OnS On脇er
person ch嫁海peが,manCe qfq筋Cial 。妨es or on wo諦premise洞卿捗

やec殖a砂。uthorjzed砂海agenq調をa肋ent head or融解rぬ瞳vee. 4n

eタや佃yee c融0肱ed ‘o car′y a〆ream短orb脇n ‘o d妙ky ft c‘me蝕駒r砂jn

pαblic.

砂On訪I D巌ne壁
勧a妙ees are prOhib顧布m se〃暗Or aCC錆嬢p少nentf,r !ic虎ts’

admi寂。m Or COntr諸肋tioJ叫fer a納所monia楊mer orf鵬tion or a7少御中

having印蹄pOSe Similar ‘O融かtwonial d崩肋e「 Or佃cdon h。d o読ehaガザa′ay

e′呼kyee qfh脇er agenの砿翠a所m鋤上脇e岬砂ee sha〃 particやate j” Or

a。。qt COn!r抽融棚Jar orf・Om CZ′〆estimonial dimer o巧nciion or a砂紡ir

hav暗a similarp柳pOSe, held on姉or her beha拘hile he or $he短n ex擁yee

砂争Ch dime左旬nc#on or幼ir r函ponsored砂叩eJ即n Or O郎niz慣tion lwhich

is regr宛ted砂or has幼3cjal b弘simsL’Wi幼めe e岬lのeets d匂ar!ment o昭gen少

掘s sec!ion sha〃 notprohibit肋e co〃ection鋤ms qfno桝iml va寂e !o cover !he

cos亘y“sma〃 celeb融ons or oiher small eve融旬vch c!訪irきhd少or ho寂姫),

partidy held within昭enの伽ar脇e庇al Q術銃

器藷霊叢慧ut 。fR。v。nu。 SP。。ks with 。n。 infom。d v。i。。 。n th。
many sensitive matters鳳at come before it’nO nowS media release concemmg
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Department of Revenue o組cial business is to be issued by any empIoyee unless

first approved by the Director of Communications.

A11 contacts conceming o飾cial departmental business with the media must be

approved in advance by the Cormissioner of Director of Communications or

follow specific guidelines est拙ished by them. All requests for infomation or

documents from the news media should be refemed to’and all co調eSPOndence to

the news media must be mailed from, the Conmunications O批ce or follow

specific guidelines for the handling of such material established by that o縦ce.

鵜葦濁i。n。1 。nd s。h。Iarl,
jo皿als. However, tO PrOteCt the integrity of departmental letter rulings and other

o縦cial documents of this Department and to ensure application of a clear and

consistent legal policy within the Department, all legal, aCCOunting’taX’Or taX

administration related publications authored by empIoyees must bear the

following caveat:

This article represents the opinions and (legal) conclusions of its author(S) and not

necessarily those of the Department of Reverme.

AIso, COPies of all such article published should be made available to the

departmental library in the Legal Bureau.

讃窪認諾諾琵駒。肋th。,r s嬢must b。確md to
海喝en少。qar`ment head or妬or dゐ均vee b弓毎a′ay aCtion短aken・ ”nless

e′即leyees are擁ected to handle拙Ch req搬融O海砂iseめ, /he

agenqydqar肋ent head or his or her des略nee・

All request or inquiries from legislators or other public o縦cials or血eir sta館

must be referred to the Department of Reve肌e Problem Resolution O綿ce before

any action is taken by the empIoyees’unless empIoyees are directed to handle

such requests otherwise by血e Commissioner or histher designee.
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